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Florida Nurses Association

District 12

BYLAWS

Amended January 13, 2004

ARTICLE I. Name

The name of this association shall be District Number 12, Florida Nurses Association (FNA), hereafter referred to as DNA #12. The Board of Directors of FNA shall approve the boundaries of DNA #12.

ARTICLE II. Purposes and Functions

Section 1. Purposes

A. The purposes of DNA #12 shall be to:

1. Foster high standards of nursing practice;

2.  Promote the professional and educational advancement of nurses; and

3. Promote the welfare of nurses to the end that all people may have better nursing care.

B. These purposes shall be unrestricted by considerations of age, color, creed, disability, lifestyle, nationality, race, religion, or sex.

Section 2. Functions

The functions of the DNA #12 shall be to:

A. Promote through appropriate means, standards of nursing practice, nursing education, and nursing services as defined by the American Nurses Association (ANA).

B. Ensure adherence to the ANA Code of Ethics.

C. Represent nurses and serve as their district representative with allied professional, community, and governmental groups and with the public.

D. Promote and protect the economic and general welfare of nurses.

E. Promote the continuing professional development of nurses.

F. Participate in the legislative programs of FNA and ANA.

G. Provide for representation in the FNA House of Delegates.

H. Promote relationships with local student, nurses', and/or student nurses' associations

I. Recruit students for nursing.

ARTICLE III. Membership

Section 1. Composition

A. Members shall be any FNA members who request membership in DNA#12.

B. Membership shall be unrestricted by considerations of age, color, creed, disability, lifestyle, nationally, race, religion, or sex.

Section 2. Membership privileges and obligations


A. Privileges

Members are entitled to the privileges specified in the FNA Bylaws Article III, Section 3, and to the additional following privileges as specified by DNA #12: 

1. Voting for:

a. Delegates to FNA, and

b. DNA #12 Officers

2. Serving as a delegate or in any other elected or appointed position;

3. Attending DNA #12 Board of Directors and Committee meetings, and other meetings and events of DNA #12;

4. Receiving regular DNA #12 communications.

B. Obligations

1. Abiding by ANA, FNA, and DNA #12 Bylaws;

2. Abiding by ANA Code of Ethics.

Section 3: Disciplinary Action

Members are subject to the obligations specified in the FNA Bylaws.

Section 4: Dues

Dues shall be in accordance with the amount specified by FNA, in addition to state (FNA) and national (ANA) organizational dues, as specified in the bylaws of these governing associations. 
Section 5: Transfer of Dues and Membership

Members may transfer dues and membership as specified in the FNA Bylaws.

Section 6: Honorary Members

Honorary recognition may be conferred by a unanimous vote of the DNA #12 members present at any biennial meeting on a person who has rendered distinguished service or valuable assistance to the nursing profession, the name having been recommended by the DNA #12 Board of Directors. Honorary recognition shall not be conferred on more than one person at any biennial meeting. It does not carry the privilege of voting or holding office.

Section 7: Life Membership

Life membership may be conferred at any biennial meeting by a two-thirds vote of members present, to a retired nurse who has rendered distinguished service or valuable assistance to the nursing profession, the name having been recommended by the DNA #12 Board of Directors. Life membership shall not be conferred on more than one member at any biennial meeting. It carries full membership privileges and DNA #12 shall assume responsibility for paying the FNA dues for those persons on whom the honor is conferred.

ARTICLE IV. Officers and Directors

Section 1. Officers and Directors

A. The Officers of DNA #12 shall be a President, a Vice-President, a Secretary, a Treasurer, and three directors.

B.  Officers and Directors shall be elected by a plurality of the votes cast by the current membership of DNA #12. Persons with paid up dues effective in the month prior to the announced biennial election will be considered to determine current membership.

Section 2. Duties

A. Officers and Directors shall perform the duties as specified in these Bylaws. Officers and Directors shall also represent professional registered nurses at community forums.
B. The President shall:

1. Chair all Board of Directors and Executive Committee meetings;

2. Preside at all meetings and conduct them by a formal order of business;

3. Serve as ex-officio member of all committees, except the Nominating Committee;

4. Appoint standing and special committees.

C. The Vice-President shall:

1. Act as an assistant to the President;

2. In the absence of the President, assume the duties of the President;

3. If the President is unable to attend committee meetings, shall attend as an ex officio member of all committees, except the Nominating Committee;

4. In the event of a vacancy occurring in the office of the President, shall succeed to the office of the President for the unexpired term;

5. Plan or coordinate continuing education programs for the DNA #12 membership.

D. The Secretary shall:

1. Keep the minutes of all meetings;

2. Conduct the general correspondence;

3. Send notices of the time and place of all meetings via any official publication of DNA #12;

4. Notify all officers, including directors and committees of their election or appointment;

5. Send to the Secretary of FNA the names and addresses of all officers and committee chairs of DNA #12 immediately after their election or appointment;

6. Send a copy of the DNA #12 Bylaws and all amendments adopted to the Secretary of FNA;

7. Preserve papers letters and transactions as directed by the Board, to include maintaining or updating the archives of DNA #12 held at the Auburndale Public Library.

E. The Treasurer shall:

1. Reserve and have charge of all funds, deposit such funds in a bank designated by the DNA #12 Board of Directors, and provide for the expenditure of such funds;

2. Keep an itemized account of all receipts and disbursements, and give a written report at each regular meeting;

3. Submit all books of account for audit by the end of the biennium; and as specified by the Board of Directors;

4. Keep an accurate list of the names and addresses of all current members;

5. Deliver a list of current members to Chair of Committee of Nominations at the meeting prior to the biennial election.

F. A Director shall:

1. Participate in all meetings of the Board of Directors;

2. Serve as chairperson to special committees developed at the discretion of the Board of Directors.

G. All officers shall deliver to the newly elected officers all accounts, record books, files, papers, or other property belonging to DNA #12 within two weeks following their retirement from office.

H. Vacancies not otherwise specified shall be filled with the respective nominee receiving the next highest vote. In the absence of another nominee for any of the above offices, the vacancy shall be filled by a member of the DNA #12 Board of Directors. In the absence of another nominee for director, the vacancy shall be filled by appointment by the Board of Directors.

I. Terms of office

1. Terms of office for Officers and Directors shall be two years;

2. The terms commence at the adjournment of the biennial meeting at which they are elected; 

3. No Officer shall serve more than two consecutive terms in the same office;

4. No Director shall be eligible to serve more than four consecutive terms on the Board of Directors;

5. An Officer or Director who has served more than one-half term shall be deemed to have served a full term.

Section 3. Delegates to FNA Convention

The President and Vice-President shall represent DNA #12 as delegates-at-large at the annual convention or at special meetings of FNA. In the event that the President and/or Vice-President are unable to attend the FNA business meetings, the Treasurer, Secretary, or a Director may serve as an alternate delegate-at-large.

ARTICLE V. Nominations and Elections

Section 1. The Nominating Committee

A. The Nominating Committee shall consist of three members who shall be elected by secret ballot by a plurality of votes cast by members present at a DNA #12 meeting held at a scheduled meeting. Notice of selection of Nominating Committee members shall also be published in the official meeting announcement.

B. The Nominating Committee will select a member of that committee to serve as Chairperson.

C. No member shall serve concurrently on the Nominating Committee and the Board of Directors.

D. Any vacancies occurring on the Nominating Committee shall be filled by the person receiving the next highest number of votes. In the absence of another nominee for the Nominating Committee, the vacancy shall be filled by appointment by the President or Board of Directors.

Section 2. The Nomination Process

A. Suggestions for nominees for elected offices shall be solicited from the membership by notice in the DNA #12 newsletter or other communication distributed to the entire membership.

B. Individuals may nominate candidates or self-nominate.

C. A signed statement of consent-to-serve-if-elected shall be obtained from each nominee who is placed on the ballot.

D. The Nominating Committee shall verify eligibility of each candidate.

E. Brief biographical sketches of each nominee will be published in the official DNA #12 newsletter or other communication distributed to the entire membership.

F. The Nominating Committee shall present a ballot containing nominees for Officers and Directors.

Section 3. Eligibility
Eligibility criteria for election as Officer or Director include:

A. Current membership in DNA #12

B. Current dues paid

C. Not limited by Terms of Office as per Article III, Section 2, J of these bylaws.

Section 4. The Election Process

A. Elections shall be held in odd-numbered years.

B. Elections shall be held by mail, by secret ballot.

C. A plurality of votes cast by current DNA #12 members who return valid ballots, limited to one ballot per member, shall constitute an election. In the case of a tie, the choice will be determined by a vote by secret ballot of the members present at the biennial meeting. If that vote also ends in a tie, choice will be made during the meeting by a lot. Directors will be selected according to the three receiving the highest number of votes. Delegates to FNA convention and alternate delegates will be selected according to those receiving the highest number of votes.

D. The ballot containing the slate of nominees shall be sent to each member four weeks prior to the biennial meeting. The ballots shall read, "For President and Delegate-at-Large", "For Vice-President and Delegate-at-Large", For Secretary and Alternate Delegate-at-Large", "For Treasurer and Alternate Delegate-at-Large", "For Director and Alternate Delegate-at- Large (elect three [3] )", "For Delegate to FNA Convention (elect [specified number])".

E. Members may vote for persons other than those whose names appear on the ballot by writing in the names of qualified candidates and including a signed consent-to-serve statement with the returned ballot.
F. The marked ballots shall be post-marked no later than midnight of the deadline published prior to the biennial meeting.

G. Each ballot shall be sealed in an envelope marked "ballot" which shall be enclosed in an outer envelope bearing the name and address of the voter in the upper left hand corner. 

H. The Nominating Committee shall:

1. Tabulate the votes;

2. Compile a report of all votes received, which shall be signed by each member involved in tabulating the votes;
I. The Secretary or Chairperson of the Nominating Committee shall announce the results at the biennial meeting.

Section 5. Delegates to FNA Convention

A. Delegates to FNA convention shall be elected on the ballot of the biennial election. The number of DNA #12 delegates will be as specified by FNA.

B. Individuals may nominate candidates or self-nominate.

C. The delegates and three alternates shall be selected according to those receiving the highest number of the votes cast.

D. The Secretary of DNA #12 shall send a list of the accredited delegates to the Secretary of FNA at least 15 days before the opening of the convention.

ARTICLE VI. Meetings

Section 1. Frequency and number of meetings.

A. Frequency of meetings shall be determined by the Board of Directors with a minimum of two meetings each year. The time and place of meetings will be designated by the Board of Directors and announced to the entire membership in writing. This may be by notice in the official DNA #12 newsletter other communication distributed to the entire membership.

B. One meeting each year will be designated in advance as the annual meeting, with the annual meeting which occurs in the odd-numbered year being designated as the biennial meeting.

C. Special meetings may be called by the Board of Directors and shall be called upon a written request of a majority of the members of DNA #12. The entire membership will be notified, in writing, at least two weeks in advance of any special meetings. 

D. At any meeting, three (3) members of the Board of Directors including either the President, or Vice President; and all other DNA #12 members attending the meeting will constitute a quorum for purposes of conducting business and elections.

E. The order of business at meetings shall include:

1. Call to order

2. Reading of minutes of previous meeting

3. Report of Treasurer

4. Report of Board of Directors' meeting(s) 

5. Report of Standing Committees

6. Report of Special Committees 

7. Unfinished (Old) business 

8. Communications 

9. New business 

10. Adjournment


F. The order of business at biennial meetings shall include:

1. Call to order

2. Reading of minutes of previous meeting

3. Address of President

4. Biennial report of Secretary

5. Biennial report of the Treasurer

6. Report of Standing Committees

7. Biennial report of Special Committees

8. Announcement of election results

9. Unfinished (Old) business

10. New business

11. Installation of new officers

12. Adjournment

ARTICLE VII. Board of Directors

Section 1. Composition

The Board of Directors shall consist of the Officers and Directors. Chairpersons of Standing Committees shall be nonvoting members.

Section 2. Meetings

A. Regular meetings of the Board of Directors shall be held at such times and places as determined by the President.

B. Special meetings:

1. May be called by the President on seven (7) days notice to each member of the Board. Notice may be made by mail, telephone, electronic mail, or telegraph.

2. Shall be called by the President in like manner upon the written request of four (4) or more members of the Board of Directors, or the majority of the members of DNA #12.

C. Business which requires action by the Board of Directors between regular meetings may be conducted by mail, phone, electronic mail, or telegraph. Such actions shall be subject to ratification at the next regular meeting of the Board.

D. If any member of the Board of Directors is absent from three (3) regular meetings of the Board of Directors during any year for any reason, that office shall be declared vacant immediately and such vacancy shall be filled as provided in Article IV, Section 2 of these bylaws.

Section 3. Quorum

A majority of the Board of Directors, including either the President or Vice-President, shall constitute a quorum at any meeting of the Board of Directors.

Section 4. Powers and Duties

The Board of Directors shall:

A. Transact the general business of DNA #12 between general meetings;

B. Establish major administrative policies governing the affairs;

C. Provide for expenditure, investment, and surveillance of DNA #12 funds;

D. Provide for bonding of appropriate officers by determining the persons to be bonded, establishing the amount of the bond, and arranging for same;

E. Provide for the adoption and administration of a budget, and for a periodic review statement by a Certified Public Accountant;  

F. Determine the dates and times and locations for all meetings of the Board of Directors and the general membership;

G. Report at each general meeting the business transacted; 

H. Consider for approval all fund-raising activities;

I. Provide for such work of the officers and committees as may be deemed expedient;

J. Fill vacancies on the Board of Directors and the Nominating Committee as outlined in these DNA #12 Bylaws, and on all other committees and positions by appointment;

K. Provide for the establishment and dissolution of sections or divisions, in accordance with these Bylaws;

L. Not incur any single liability in excess of $500, except as approved by a majority of the members voting at a general meeting.

ARTICLE VIII. Executive Committee

There shall be an Executive Committee of the Board of Directors composed of the President, Vice-President, Secretary, and Treasurer. This committee shall have all the powers of the Board of Directors to transact business of an extreme emergency nature between board meetings and when board members cannot respond to a called meeting. The Board of Directors shall ratify all transactions of this committee at their next meeting.

ARTICLE IX. Committees

Section 1. Standing Committees

A. Except for the Nominating Committee, which is elected by the membership, all other committees shall be established by the Board at its discretion, with members and chairs appointed by the President.

B. The following may be established as standing committees:

1. The Bylaws Committee shall provide for review and revision of DNA #12 Bylaws in accordance with FNA Bylaws. All amendments shall be made as specified by Article XII of these Bylaws.

2. The Finance Committee membership shall include the Treasurer. The committee shall prepare an annual budget to run from September 1 through August 31 and submit to general membership for approval.

3. The Legislation Committee shall include the Legislative District Coordinators. The committee shall advise the Board of Directors and members on legislative matters.

4. The Program Committee shall be chaired by the Vice-President. The committee shall provide for programs for the general meetings.

5. The Committee on Membership and Public Relations shall plan and implement activities to recruit and retain members to DNA #12 and to promote the positive image, of nursing within the community.

6. The Committee on Publications shall publish the official DNA #12 newsletter and maintain the official web site.

C. At any meeting, attendance by a simple majority of the designated members of a standing committee will constitute a quorum for the purpose of conducting business.

Section 2. Special Committees

Special committees may be established and members and chairpersons appointed at the discretion of the Board of Directors in order to accomplish the work of DNA #12.

ARTICLE X. Official Publication

The Polk County Nurse shall be the official publication of DNA #12, and will be periodically distributed to the general membership. The official web site of DNA #12 shall be http://www.fnadistrict12.org . The newsletter and the web site will serve as the official notice of meetings.

ARTICLE XI. Parliamentary Authority

The rules contained in Robert's Rules of Order Newly Revised shall govern meetings of DNA #12 in all cases to which they are applicable and in which they are not inconsistent with these Bylaws.

ARTICLE XII. Amendments

Section 1. Previous Notice

A. These DNA #12 Bylaws may be amended at any DNA #12 general meeting by a two-third (2/3) vote of the members present and voting;

B. All proposed amendments to these Bylaws shall appear in an official publication of DNA #12 at least 15 days prior to the scheduled general meeting.

Section 2. Without Previous Notice

These bylaws may be amended without previous notice at any general meeting by a ninety-five percent (95%) vote of the members present and voting.

ARTICLE XIII. Dissolution

In the event that this DNA #12 organization should be dissolved for any reason, any remaining assets shall be handled as specified in the FNA Bylaws, Article XI, Section 3.

